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Erasmus+ learning agreement 

1. Purpose of the learning agreement 

This learning agreement defines the conditions and expected outcomes of a learning 
mobility organised within the framework of the Erasmus+ programme. Parties in this 
agreement shall abide by the programme’s rules and quality standards. 

2. Information about the learning mobility 

Field Adult education 

Activity type: Job-shadowing 

Mode: Blended 

Start date: 14/05/2024 

End date: 16/05/2024 

3. Parties to the learning agreement 

The learning agreement is concluded between the participant in the learning mobility, the 
sending organisation and the hosting organisation. 

3.1. Participant in the learning mobility 

Full name: Jens Jensen 

Address: Villavej 1, 6000 Kolding, Denmark 

Email: jj@arbejde.dk 

Phone number(s): +45 12345678 
 

3.2. Sending organisation 

Organisation name: Kulturinstitutionen Kolding 

Address: Nytorv 11, 6000 Kolding, Denmark 

3.3. Hosting organisation 

Organisation name: Haus der Musik Museum GmbH 

Address: Seilerstätte 30, 1010 Vienna, Austria 

4. Learning context 

At the sending organisation, the participant is currently working in the following 
capacity: 
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Job title: Cultural consultant, department of culture 

Main tasks: Planning and executing cultural events, outreach 
programmes, exhibits and international networking. 

5. Learning outcomes 

The parties have agreed that the following learning outcomes should be achieved during 
the learning mobility: 

Outcome 1: Community 

Relevant subject, 
skill or competence: Community-driven co-creation 

Description: 
Gain skills in facilitating broad public-private cooporation 
through co-creation processes with established local 
community groups 

 
 
 

Outcome 2: Urban Life 

Relevant subject, 
skill or competence: 

Improve urban life community spaces through public 
engagement 

Description: 
Engage residents and actors in the cultural space in the 
development of the city through inter-disciplinary cooporation 
with the community and local actors in the cultural space. 

 
Outcome 3: Sustainability 

Relevant subject, 
skill or competence: 

Utilizing co-creation and community driven projects to 
heighten awareness for sustainable practises 

Description: 

Making sustainability a core part of any community project, 
thus heightening the general awareness of the UN Sustainable 
Development Goals and sustainable practises as an integrated 
part of the experience. 

 

6. Learning programme and tasks 

To achieve the agreed learning outcomes, the participant will complete the following 
activities and tasks during their mobility activity. 

Activity / task 1: Preporatory work (virtual) 

Description: 

10/05 2024 2 hours 
12/05 2024 2 hours 
Online and virtual meetings with Managing Director Simon 
Posch to prepare for and plan the community workshops. 
 

 



 
 
 
Erasmus+ learning agreement – Job-Shadowing 
Mobility ID: 39065-MOB-0001  
Project code: 2023-1-DK01-KA121-ADU-000139065  

3 
  

Activity / task 2: Introduction and planning (in person) 

Description: 

14/05 2024 9 am – 11 am 

Introduction to the workplace and the venue for the workshop. 

14/05 2024 12 pm – 4 pm 

Meeting with mr. Posch and staff about the specifics of the 
workshop. Setting up and planning. 

 

 

 
Activity / task 3: Community workshop (in person) 

Description: 

15/05 2024 10 am – 5 pm 
Assist in facilitating community workshops on the use of music 
in public spaces as a source of community building, 
development of urban life and utilisation of sustainable 
practices. 
The workshops will be attended by staff of Haus der Musik, 
local residents and established community groups who are 
actors in the cultural space. 

 
 

Activity / task 3: Evaluation and summary (in person) 

Description: 

16/05 2024 10 am – 1 pm 
Evaluating the outcomes of the community workshop with 
members of staff. 
 
16/05 2024 2 pm – 5 pm 
Summary and experience exchange regarding the execution of 
the workshops and the mobility as a whole. Planning for 
further evaluation and future collaborations. 

 
Activity / task 4: Evaluation and conclusions (virtual) 

Description: 

20/05 2024 10 am – 1 pm 
Virtual meeting with Mr. Posch concluding on the evaluations 
and outcomes of the workshops, and future plans.  
 

 

7. Monitoring, mentoring and support during the activity 

7.1. Responsible persons at the hosting organisation 

The following person(s) at the hosting organisation are tasked with introducing the 
participant to their activities and tasks at the hosting organisation, providing practical 
support, monitoring their learning progress, supporting them to achieve the expected 
learning outcomes, and helping them to integrate into the daily routines and the social 
context at the hosting organisation. 
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Full name: Simon Posch 

Job title: Managing Director 

Email: sp@hausdermusik.at 

Phone number(s): +43 12345678 

Responsibilities: Mentor AND Contact for administrative matters AND 
Emergency contact  

7.2. Responsible persons at the sending organisation 

The following person(s) at the sending organisation are tasked with following the 
participants’ progress and providing content or practical support from the side of the 
sending organisation. 

Full name: Petra Petersen 

Job title: kulturchef 

Email: pp@arbejde.dk 

Phone number(s): +45 45678912 

Responsibilities: Mentor AND Contact for administrative matters AND 
Emergency contact 

7.3. Accompanying persons  

The following person(s) will accompany the participant during their mobility period: 

Not applicable 

7.4. Mentoring and monitoring arrangements 

As a minimum, the monitoring and mentoring arrangements will include the following 
activities: 

- Preparatory meeting 

Virtual meeting before departure with Mr Posch and Ms. Petersen 

- Preparatory meeting 2 

Virtual meeting before departure with Mr. Posch 

- Monitoring and mentoring during the workshop 

Mr. Posch will periodically participate in facilitating the workshop and will be 
available for guidance throughout 

- Monitoring and mentoring during the workshop 

Ms. Petersen will be available for guidance throughout 

- Evaluation 

In person evaluation of the workshop results 

- Evaluation 2 

Virtual evaluation with Mr. Posch of the results of the workshop upon returning to 
sending organisation. 
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- Evaluation 3 

In person evaluation of the overall results and learning outcomes of the mobility 
with Ms. Petersen upon returning to the sending organisation 

8. Evaluation of learning outcomes 

After the mobility activity, the participant’s learning outcomes will be assessed in the 
following way: 

Evaluation format: 

Dialogue-based in person and virtual evaluation meetings with Mr. Posch.  
Dialogue-based in person evaluation meetings with Ms. Petersen. 
Written internal evaluation report 
Dialogue-based evaluation of how the learning outcomes has been implemented in 
the daily work of the participant throughout the following months. 
 

 
Evaluation criteria: 

Open dialogue 
Written report 

 
Evaluation procedures: 

-Dialogue-based in person and virtual evaluation meetings with Mr. Posch at the 
hosting organisation and the sending organisation. The format is open dialogue. In 
case of contested results, it will be noted in each participants notes of the meeting. 
-Dialogue-based in person and evaluation meetings with Ms. Petersen at the sending 
organisation. The format is open dialogue. In case of contested results, it will be 
noted in each participants notes of the meeting. 
-Written evaluation report for internal use at the sending organisation. Ms. Petersen 
will review the report, and ensure that the expected learning outcomes has been 
achieved. In case of contested results, Ms. Petersen will solve the issue through open 
dialogue with the participant. 
- Dialogue-based evaluation of how the learning outcomes has been implemented in 
the daily work of the participant throughout the following months. Ms. Petersen and 
the participant will continually assess the results of the mobility in the daily work of 
Mr. Jensen. 
-All results will be communicated directly in person or virtually and/or through email. 
 

9. Recognition of learning outcomes 

The learning outcomes attained by the participant will be recognised in the following way: 

Recognition conditions: 

The learning outcomes will be recognized if the learning goals are achieved. Ms. 
Petersen will determine through open dialogue with Mr. Jensen if the learning goals 
have been achieved. 
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Recognition procedures: 

The learning outcomes will be recognized by Ms. Petersen, and will be recorded in Mr. 
Jensen’s work record, as will the Learning Agreement Complement. 

 
Recognition documentation: 

The Learning Agreement Complement will serve as documentation. 

10. Reintegration at the sending organisation 

Following the completion of the mobility period, the participant will be reintegrated at the 
sending organisation in the following way: Not applicable 

 

11. Additional provisions 

Not applicable 

12. Signatures 

The signatories confirm that they understood and approve the content of this agreement. 
 
 

Participant  

Full name: Jens Jensen  

Date and place:   

Signature:   

 
 

For sending organisation  For hosting organisation 

Full name: Petra Petersen  Full name: Simon Posch 

Position:   Position:  

Date and place:   Date and place:  

Signature:   Signature:  
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